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INSURANCE DEFENCE LAW CLERK
Zuber & Company LLP is a busy downtown civil litigation law firm. We are looking for an experienced Defence clerk with 5 – 7 year's experience. Duties include, but are not limited to: 

· Organizing, updating and managing litigation files 

· Summarizing briefs, transcripts and medical documents 

· Answering and following up on undertakings 

· Writing interim reports to insurance clients 

· Preparing mediation and pre-trial memoranda 

· Drafting Affidavits of Documents 

· Preparing Trial Briefs 

· Experience in drafting Pleadings & routine Motions would be an asset

The successful candidate will possess the following:
· 3-5 years of practical work experience in insurance defense litigation 

· In-depth knowledge of the Rules of Civil Procedure and Insurance Statutes 

· Familiarity with SABS an asset 

· Demonstrated ability to compose original documents and correspondence 

· Proficiency in MS Word & ACL 

· Excellent organizational and analytical skills 

· Ability to manage multiple priorities and meet competing deadlines 

· Superior oral, written and proofreading skills 

· Law Clerk certification and additional relevant courses are an asset

We offer a relaxed working environment, a competitive salary and benefits package.

Interested candidates may send their resumes via email to the attention of:

Email: kate.hammond@zubco.com
